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Basic Rules 

 

Eligibility for Officials 

- Nominations must be in writing, signed by two (2) paid 

member company representatives of the ACLCA and 

contain written consent from the candidate 

- Nominees must work for a paid member of the ACLCA 

- Only paid member companies are allowed to vote 

  



 

 

The Process 

 

Election of Officials 

- If only one nominee is placed for a position, they are 

elected 

- Each eligible company will have a card in which to vote 

- If more than one nomination is placed for a position, a 

ballot will be held on the spot  

- Nominees can apply for more than one position, but can 

only hold one position 

 



 

 

ACLCA Officials 

 President 

 Vice President 

 Secretary 

 Treasurer 

 Committee Member (3) 

 



 

 

President 

- Preside over meetings 

- Exercise a casting vote if undecided matter 

- Represent the ACLCA and members 

- Maintain and enhance ACLCA image  

- Prepare Annual Report 

- Conduct or cause to be conducted all business and meetings 

necessary to advance aims of the ACLCA and its image 

- Required to undertake a secondary role (see secondary roles) 

  



 

 

Vice President 

- Assist the President in day to day duties and deputise for the 

President in his/her absence 

- Same duties and responsibilities as President but to be 

exercised only in absence of President or when specifically 

directed by the President to assume those duties and 

responsibilities in his/her stead 

- Required to undertake a secondary role (see secondary roles) 

 

 

 

 



 

 

Secretary 

- Convene and call meetings of the ACLCA at the direction of 

the President 

- Keep and maintain records of ACLCA 

- Handle ACLCA correspondence 

- Prepare and disseminate agenda and minutes 

- Advise committee on rules of management 

- Record resolutions and proceedings 

- Maintenance of Model Rules of the Association 

- Required to undertake a secondary role (see secondary roles) 

 

 



 

 

Treasurer 

- Maintain financial records and provide statements 

- Keep account of financial transactions of ACLCA 

- Make financial records available for inspection 

- Hold cheque book, etc. of ACLCA 

- Pay in timely manner all accounts, taxes, etc. 

- Receive annual dues and issue receipts 

- Keep membership and fee-payment records 

- Prepare financial statement for AGM 

- Required to undertake a secondary role (see secondary roles) 

  



 

 

 

Ordinary Committee Members 

- Represent the views of all of the membership of 

management of the ACLCA 

- To serve the needs of the management of the ACLCA 

- Support the elected office bearers 

- Diligently discharge any specific role or duty vested in 

him/her by the committee 

- To report to the membership and be responsible for 

actions taken by the committee 

- Required to undertake a secondary role (see secondary roles) 



 

 

Secondary Roles 

Each committee member may be asked to nominate for a 

secondary role and be responsible for undertaking this role i.e. 

regular updates on key items/progress to the Executive 

Committee. Secondary roles may be supported by sub 

committees (as required). Secondary Roles may be as follows: 

 National ACLCA representative  

 Social events organiser 

 Secondary bodies representative (CRC Care, NEPM) 

 Ethics sub-committee representative 

 Auditor sub-committee representative 

 Future sub-committee representative 



 

 

Useful Extras 

Committee and Sub-Committee 

- Each sub-committee will have at least one committee 

member 

- The committee member will generally represent, but not 

necessarily head the sub-committee 

- Sub-committee roles are not elected, but assigned to 

volunteers 

 

 


